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DECLARATION BY THE PARENTS
(To be filled by the Parents only)

1. Our ward is

a student of Class Divn. of

Sanghvi International School. Either one of us, father/mother will sign,
all his/her leave applications, report cards etc.

2. We have read all the rules and regulations of the school and accept to
follow these.

3. Our specimen signatures, address and telephone number are as under

Name Father's Name

Mother's Name

Specimen signature

Father's signature Mother's signature

Permanent Address

Tel. No. (Off.)
(Res.)
(Mob)

4. In my absence, | authorize Mr./Mrs

(whose signature is also below) to sign on our behalf.

Relationship with the student

Specimen signature
Phone No.

From the Desk of Chairman....

Dear friends
We all have our own stories and life experiences. So when we should
be sure to discuss those things that came us unique and when these
are to be presented with sincerity can help to determine our choice
for the betterment of the community.

We just like you, believe in holistic education for your child providing-
academic, co-curricular activities, sports education and life skill
learning. Our effort is to strike a balance between state-of-the art
infrastructure and internationally acceptable education.

Your children are like clay, tender and most importantly malleable
and when you plan to take them on real early in their lives every bit of
knowledge imparted by their "gurus" is comparable to the masterful
touches of a skilled potter. So, we aim to unearth every child's talent
and provide opportunities which will enable them to discover
something excited and enthusiastic.

We are confident that in the years to come we shall equip our
students with not only the basic knowledge of their concerned
discipline but also a deep insightinto it so that they can stand on their
own and achieve perfection in the careers of their choice.

Let us dear parents join hands and create a positive educational
environment of holisticgrowth and sustainable development.
Welcome to Sanghvi International School to experience World class

education with a difference
(-2(\\«

S

Shri Devman Mali
Chairman



PRINCIPAL'S MESSAGE
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Dear parents,guardians and students ‘ ‘ .

It is my pleasure to welcome you to Sanghvi International School(SIS). The
teachers and staff join me in saying we are happy to have you as part of our school
family. We know this will be a successful and satisfactory year for you.
Sanghvi International School(SIS) is an amalgamation of competent teachers, an
experience and efficient administration. The school came into existence with the
vision of educating, blending with technology and creating a powerful workforce
with a set of six values of Respect, Resillence, thoughtfulness, cooperation, trust
and responsibility.
Ourschool's purpose is to educate the youth of the village community to take their
productive place as leaders in the global community by offering our learners a
comprehensive education from Nursery to Class-X. We are a caring community
where students needs are a priority and where traditional and western
educational values are respected and encouraged to co-exist. So, SIS aims at
providing a challenging academic environment emphasizing learning as well as
social and personal growth.
As the new Principal of SIS, | am delighted that the school's values coincides with
my own personal values, including the importance of trust, respect, innovation,
co-operation and a sense of community. | know that the development of the
school over the past four years has been significant. The future will build on these
strong foundations focusing on the quality of school life, especially for the benefit
of our learners. The school's infrastructure is growing at a fast rate with
appointment of highly qualified, trained and experienced teachers. In addition the
facility for well equipped computer Lab with internet facility, Science Lab, Library,
learning through digi boards for Nursery to Class-X will allow learners and teachers
to fully exploit the very best of modern learning opportunity.
We strongly believe in the importance of teachers, parents and administrations
collaborating and communicating openly and frequently. We will continually
maintain the parental suggestion for their children's academic achievement.
We look forward to serving you and your children over the coming years.
Interested parents are encouraged to contact our school and to ask any questions
they may have regarding our school on the programmes.
We welcome your consideration of us as your school of choice for your child.

Kind regards.

—

Rama Chandra Mohanty

Pos § Principal

MISSION, VISION AND WE BELIEVE
Mission
To give children a happy introduction to education; a warm, secure,
encouraging and nourishing environment which provides new
learning experience.

Vision
Dreamingin the line of educating, blending with technology, learning
from mistakes of past, creating a powerful international workforce
with a set of six values of Respect, Resillence, thoughtfulness,
Cooperation, Trust and Responsibility and focusing on poor rural
community children for their best education and to make them
strong educated and skilled to strengthen communities.

We believe
The school believe in providing a safe, nurturing and enjoyable
environment based on 5 principles- academic excellence, effective
communication skill, preparation for various outside competition,
scientificaptitude and holistic development.



Indian Pledge

India is my country
All Indians are my brothers and sisters
I love my country and I am proud of its
rich and varied heritage
I shall strive to be worthy of it
I shall respect my parents, teachers and
all elders and treat everyone with courtesy
To my country and all my people,
I pledge my devotion.
In their well being and prosperity alone
lies my happiness.

Jai Hind.
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“Every Morning

Every morning when the day begun
I thank the Lord for all he's done
Every evening I knee to say
Thank you God for another day
Thank you for the sun

Thank you for the moon

Thank you for the days and nights
Morning and afternoons

Every morninganother day.
Thank you for the work we have
The road we journey through
Even for the pain my lord

We all must suffer through.

“Walking with the Lord”

Walking with the lord

We are walking in the morning.
Lift up your hearts,

For you are walking with god,
Singing to the lord,

We are singing in the sunshine,
Lift up your hearts

For you are singing to God.

Hand in hand with everyone,

Were walking, walking

Black & White and brown together,
Walking, walking

Singing new songs now, living new lives,
Building new bridges.

Walking distant miles.

Well we're walking with the Lord.
Rain & Storm will hot prevent us
Walking, Walking.

Faith and hope and love

Will send us walking, walking
Crossing all barriers

Climbers all states

Breaking three fences

Walking distant miles

Well we're walking with the Lord !



God's love

God's Love is so wonderful, (thrice)
Oh! Wonderful love!

So high you can't get over it, (Thrice)
Oh! Wonderful love!

So deep you can't get under it, (thrice)
Oh! Wonderful love!

So wide you can't get around it, (thrice)
Oh! Wonderful love!

“Father We thank”

Father we thank

Thee for the night

And for the pleasant morning light.
For the rest and food and loving care
And all that makes the world so fair
Help us to do the thing we should
To be to other kind and good

In all we do in all we say (2)

To grow more Loring day by-day
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|. General Rules:

1)

2)
3)

4)

5)

6)

7)

8)

9)

10)

At the first stroke of the bell at 7.45 a.m., all must fall in line
immediately and form the lines for the assembly where they will
recite Prayers and subsequently move silently to their class-
rooms.

All are expected to speakin ENGLISHin SCHOOL.

Utmost cleanliness must be observed in school premises.
Throwing litter, pieces of paper, seeds and skins of fruits is strictly
prohibited. Use of dustbins provided, should be made for this.
Writing or scribbling on walls and desk, benches or anywhere
elseis strictly prohibited.

Any kind of damage done by pupils to the school equipments,
furniture, building, etc. will have to make good and penalty shall
be decided by the Principal.

Strict regularity, implicit obedience, politeness, courtesy in
speech and conduct and cleanliness of books, dress and person
arerigidly insisted upon.

Silence must be observed inthe corridors and on the stairs during
classhours. They should not be found talking in between periods
No books (other than Text or Library books), newspapers or
periodicals must be brought to School. Any objectionable
literature found in possession of the student justifies dismissal.
The school shall not be held responsible for books, money,
clothes and other articles that are lost. Students must look after
their own things. It is not advisable for pupils to have money,
valuable articles or jewellery with them. Harmful or lethal
objects should not be brought to school. Beware; it is criminal to
carry harmful or lethal objects.

Fancy watches are not allowed to be worn in the school and will
be confiscated. Students from Std. VII only will be allowed to
wear wrist watches.

11) Mobile Phones are not permitted in the school premises. Any
student found carrying a mobile phone, the phone will be
confiscated and a heavy penalty will be levied on the parents.

12) Birthdays are not celebrated in the school by distributing sweets
orany kind of presents.

13) Pupils are answerable to the School Authorities for their conduct
bothinand even outside the School. Hence misbehaviorin public
places and conveyance is punishable. Every student should
endeavor to keep up high tone of the school, by excelling in good
manners and deportment.

14) A student who is unwell should not be sent to school. In case of
emergency, medical fees and transport charges will be borne by
the parents. Students suffering from contagious or infectious
diseases are not permitted to attend the school.

15) Any sort of complaints / suggestions regarding school matters
should be handed over to the Principal and not to the class
teachers.

16) Any correspondence by the parents should be on a separate
application / note on a fullscape paper and must be sent in an
envelope.

17) Parents or Guardians can request a meeting with the teacher
only with the prior permission of the Principal and should never
approachtheteacherdirectlyin the classroom.

18) The Calendar must be brought to school daily and should be
maintained carefully. If the Student misuses his/her Calendar or
loses it, a new copy is issued to him/her against payment of its
cost and an additional penalty prescribed by the Principal.

19) Whenever a student reports to the Principal for any reason
whatsoever, he/she must carry his/her calendar with him/her.

20) A student who comes to school without calendar will not be
admitted to class and will be marked absent.



21)

For breach of any School Rules, a student may be fined or
otherwise punished at the discretion of the Principal.

Discipline:-

1)
2)

3)
4)
5)

6)

7)

All students must attend the school Assembly.

Late comers should bring a note of explanation from their
parents.

Students must bring books according to the specified time-table.
They must see that all books are neatly covered and labeled.
Students are strictly forbidden to leave the school premises at
unusual times. In case of emergency/sickness an application
should be made to the Principal seeking permission.

Students must not run around inside the school building. They
must observe silence while walking through the corridors or
while going up and down the staircase.

Students/Parents should avoid offering gifts or presents to any of
the staffatanytime.

Absence:-

1)
2)

3)

4)

Irregular attendance and unjustified absence justifies dismissal.
Students must not be kept away from the School for celebrations
like engagements, marriages, poojas, etc.

The parents of the children who remain absent even for a day
must write a note in the 'Leave and Absentee Record' in the
calendar stating the reason for absentee. It must be signed by
both parents as well as the teachers.

In case of a long sickness, a letter must be sent to the Principal on
a neat sheet of paper enclosed in an envelope with appropriate
details written on it. Parents must not wait to send this
intimation until the child recovers. Parents must produce a
medical certificate for absence on account of iliness.

5)

6)

7)

8)

9)

10)

11)

Child will be marked present only if he/she represents the school
in competitions. For private competition he/she will be, marked
absent.

Absence for any other reason would be permitted only with the
prior permission from the Principal. Leaving the school premises
without Principal's permission is strictly not allowed. In case if
the student is found missing from the class, the school will no
longer be responsible for his/her act as well as safety. Such
student will not be allowed to resume classes unless he/she is
accompanied by parents. Only after discussion with parents and
student, the Principal will decide what disciplinary action should
be taken.

Attendance is compulsory on Independence Day Celebration,
Republic Day Celebration, first and last working day of each
session.

Parents taking children away during school vacation must make
sure that the children attend the school on the last and first
working day.

Non-availability of reservation of tickets will not be accepted as
an excuse for coming late / leaving early.

In case the child misses the syllabus completed during absence, it
will be parent's responsibility to cover the syllabus.

If child remains absent from school for more than a month
withoutintimation his name will be deleted from the roll

IV. Admission and Withdrawal:-

1)

2)

The age advisable for admission to standard first is 5% years
completed on June 1st with corresponding increase for the other
classes.

At the time of admission, the student must produce a leaving
certificate from the recognized school last attended. If she/he

I 26



3)

4)

5)

Vi

comes from outside Maharashtra State, the L.C. must be
countersigned by the Education Officer of that place. A student,
who has never attended school before, must produce the original
birth certificate.

A month's notice is required for the withdrawal of pupil or the fee
for the following month will be charged. Such notice must be
giveninwriting by the concerned Parent / Guardian.

Fee for April and May will be charged even if application for
withdrawal of student is made in March.

No Leaving Certificate is issued until all debts due to the School
are paidin full.

For Parents:-

1)

2)

3)

4)

5)

When communicating with the Principal, parents are requested
to mention in their letters, the Standard and Division of their
child. If it relates to the siblings studying in different classes, two
separate letters should be given.

Any certificates, endorsements, verifications from the school
should be asked for three days in advance through a handwritten
applicationtothe Principal.

Parents are expected to cooperate with the School Authorities by
enforcing punctuality, regularity, personal cleanliness and
discipline by seeing that their children prepare their lessons and
by taking active and helpful interests in the activities of the
School.

Parents should see that their children attend school regularly and
in time. The school uniform and school books should be checked
every day.

Parents should inculcate regular study habits and check on their
children's homework. In case of problems, please see the
Principal during visiting hours.

6)

7)

8)

9)

Reports or remarks sent by the Teachers must be acted upon
immediately. Parents must come to collect their ward's progress
report card for the final exam. Progress report card will not be
handed over to anybody else.

Criticisms of teachers or of the school in children's presence
should be avoided. You can come directly to us. Please meet the
Principal regarding such matters.

Parents Teachers Interaction: PTI meeting is arranged by school
and should be attended by at least one parent. Parents are not
allowed to contact the teachers directly during school hours. In
case, such a meeting is desired by the parent, prior appointment
with the class teacher should be taken.

If a Student is likely to be absent through illness for a longer
period, the Principal must be informed within three days.
Doctor's medical certificate of fitness must be submitted to the
Class Teacher on the day of resuming classes.

10) The management reserves the rights to make changes in rules

and regulations wherever and whenever required.

| have read the rules and regulations thoroughly and | agree to

abide by them; moreover, | agree to abide with the rules

mentioned in the admission form and School Diary.




GUIDELINES FOR PARENTS/GUARDIANS

Sanghvi International school(SIS), is a progressive and upgrowing
institution. In order to realize the highest ideal of education, to nurture
the qualities of all rounded personality and to maintain healthy
competition with maintenance of individual identities under perfect
care, we at SIS need your cooperation with all your resources to help us
inachieving our goal.

1. Parents must regularly read the school diary/annual calendar to
know all the necessary information of the school's activities . They
can also respond or give their feedback/suggestion to the
concerned authority as follows:
(a) Teaching-Learning : ClassTeacher/Subject

Teacher/Principal/Headmistress
(b) Fees & Financial Areas : Accounts Person
(c) General Information : Co-ordinator/PRO
(d) Transport : Transport Incharge
(e) Tours,Activities,Games&sports : Principal/Activity incharge/
Class Teacher

2. Any communication made by the Parent/Guardian should be
addressed to the Principal through the Class Teacher and all
correspondence from the school to the parents will be made by the
Principal

3. Studentsare advised not to bring valuable articles. Schools shall not
undertake the responsible for the loss.

4. Parents are advised to check the school bags of their wards to see if
any circular/notice/invitation etc. has beenissued.

5. Students should be neatly dressed up in complete school uniform.
Their hair should be combed properly, nails neatly trimmed and
shoes are well polished.

6. Tiffin, water bottle and school diary must be sent regularly.

7. Parents are requested to inform the school, if there is any change in
their address and telephone numbers.

8. Parents must provide the school with correct mobile no. and also
inform about the changes (if any) so that SMS containing important
messages like attendance, marks etc can be sent to them.

I 29

9. ltiscompulsory for the students to complete 90% of the attendance
inthe year to make him/her eligible to appear in final examination.

10.Teachers should not be disturbed when they get to join morning
assembly orduring break time.

11.Class Teachers will meet the parents on the days fixed (PTM).

12.Parents/Guardians should be in time to leave and receive their
wards at the entrance gate of the school. Authorised persons are
only allowed to collect the children.

13.Parents should discourage their children to play on the road or to go
to their friends home directly from school without their prior
knowledge and also ensure that their wards are keeping good
company.

14. Ask your children to take care of their books and copies and not to
tearthe pages. See that they are well covered and labeled.

15.Write the full address, Phone No., Blood group, Aadhar No. (if
applicable)inthe school diary.

16.Ask your children to wish their teachers wherever they see them,
see that they are confident, cheerful and well mannered with good
conduct.

17.The authorized person/personal vehicle driver as the case may be
must know the actual name of the child with class so that the
teachers may hand over to the right person.

18.In case of any delay in reaching home or emergency, do not be panic
but try to keep patience and inform the school immediately for
necessary action.

19.Sometimes school may have to shut down in emergency. So try to
help the school by coming and picking up your child ward safely.

20.Parents should try to deposit the tuition fees of the academic year
and transport charges(if applicable) between 1st and 10th of every
month if they are not capable of clearance of the fees in two terms
as prescribed in fees structure.

21.Teachers are to be respected and no harsh and disrespectful words
tobe usedinthe presence of the wards/students.



GENERAL INFORMATION

1.

The management intends to come up to the expectation of the
parents by providing quality education and giving an opportunity to
every child to develop his/her talents and blossom into full fledged
citizen of the country

The Trustee of the Management Board are educationists and have a
great desire to impart excellence education with culture and
discipline tothe children.

Parents must help the school in its growth and progress. They should
not cause any damage to the school. Complaints and suggestions
must be made in writing to the Principal.

It is an institution open to all communities, irrespective of caste,
creed, religion or language etc.

ACADEMICS

The school follows the curriculum of Central Board of Secondary
Education(CBSE), New Delhi and the pattern of examination is
according to the norms prescribed by CBSE. The medium of
instructionis English and the subjects are taught as follows:
Pre-Primary Classes- English, Mathematics, EVS, Marathi, English
rhymes, Hindi rhymes, Drawing and coloring.

Primary Classes - English, Mathematics, EVS, Hindi, Marathi, Value
Education, Craft, Physical Education, Computer Music, General
Knowledge

Secondary Classes- English, Mathematics, Science, Hindi, Marathi,
Social Science (Scholastics) and Life skills, Work Education, Visual &
Performing Arts Activities (Co-scholastic)

Marathiis compulsory subject till Class-VIII

Cell Phone Policy - No student is allowed to carry cell phone to
school. If visible or heard in any form may be asked to have
confiscated the same by the authority and will be given back to the
parents with admissible course of action.

Extra curricular Activities

1.

Games- Football, volley ball, Basket ball, Kabaddi, Kho-kho,
Badminton and other games introduce time to time by the school.
Sports- Field and Track events

Functions and Celebration - Independence Day, Republic Day,
Teachers Day, Children's Day, Annual Sports Day, Annual Gathering
Festivals & Special Assemblies - Raksha bandhan, Ganesh Chaturthi,
Diwali, Christmas etc.

Competitions- Recitation, Debate, Quiz, Creative writing, G.K,,
Drawing & Craft, Talents, Story narration, Singing, Fancy Dress,
Dance competition etc.

Others - Scouts , School assembly, House activities , Excursion to
places of Historical, Scientificand Industrial interest and importance,
Tours,

Scouts - The School is having Bharat Scout & Guide unit / Bharat cub
- Bul Bul unit The students from Class VI onwards can participate if
selected by the school.

ADMISSION PROCEDURE

1.

The minimum age for admission to Nursery is 2 % year as on 1st April
ofthe year of admission to school.

Name of the candidates seeking admission in the school is registered
inthe school office.

The form duly filled in school be returned to the school office
alongwith required documents before the last date as decided by the
management.

Parents, guardians and new students must note that they can not
dictate the administration and the school has the right to say on
what conditions it willadmit or retain studentsin the school.

School may follow first cum first basis system for admission of new
students subject to the vacancies in the respective classes following
admission procedure.



At the time of admission, the student must produce a leaving
certificate from the recognized school last attended. If she/he comes
from outside Maharashtra state, the L.C must be countersigned by
the Education Officer of that place. A student, who has never
attended school before, must produce the original birth certificate.
The name and date of birth once recorded in the school admission
register can not be changed.

The form issued by the school is not transferrable and should be in
the original form.

Classes

Minimum age as on 1st April | Minimum age as on 1st April

Nursery

2'pyears plus 3tpyears plus

LKG (Junior KG) |3%,years plus

4y,years plus

UKG (Junior KG)|41,years plus

51,years plus

STD-I Sipyearsplus | ...l

INTERVIEW/TEST

1.
2.

The school does not have any management quota.

From Classes | to VIII students admission will be granted on the basis
of availability of seats in the respective classes subject to the written
test/interview conducted in the school.

ENCLOSURES REQUIRED FOR ADMISSION

el S

Copies of the underwritten certificates are required for the final
admission.

Birth Certificate (Photostat) Nursery-I

Mark sheet(Photostat) Class Il onwards

Transfer Certificate(Photostat) Class |l onwards

Recent Passport Photograph(colour) of the applicant 3 nos.

WITHDRAWALS

1.

A month's notice is required for the withdrawal of the student or the
fee for the following month will be charged. Such notice must be
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givenin writing by the concerned Parent/Guardian.

Fee for April and May will be charged even if application for
withdrawal of studentsis made in March.

No Leaving Certificate is issued until all debts due to the school and
paidin full.

If any parents want to apply for T.C. the same will be issued after 3
working days on payment of T.C. fees and other duesif any

SUSPENSION AND DISMISSAL

The Principal reserves the right to dismiss any student from the
school, any student whose conduct is against the good moral tone of
the school.

LIBRARY RULES

1. Enterand exitthe Librarywithsilenceinaline.

2. Bookswillbeissued/refundedin library period only.

3. Every student (VI-X) will be provided with one book for 7 days.
However, the book can be reissued provided no other student has
intended to take the same.

4. Books must be returned within prescribed period, otherwise Rs. 5/-
(Five rupees) per day per book will be charged for the days found
overdue.

5. The student must examine the exact condition of the book at the
same of time of issue from library.

6. Onreturning of any book, it will be examined by the Librarian. In case
of damage or loss of book double the price of the book will be
charged. No further book will be issued till the amount is deposited
with the school library.

FEE RULES

1. Schoolfeesare payable for full 12 months of the year.

2. Tuitionfeesand otherfeescan beincreased whenever required.

3. Fees can be paid in advance before the 10th of each month if not

paid term wise.

£



Fees can be deposited either in cash only in school fee counter or by
A/c Payee cheque drawn in favour of SANGHVI INTERNATIONAL
SCHOOL or through payatm or NEFT/RTGS

Fees will have to be paid aslong as the student's nameis on theroll.
The readmission will be made after making the full payment of
previous dues.

TRANSPORT RULES

o

Students availing Transport facility need to mention in Admission
form and are advised to abide by the following Rules and
Regulations.

School shall not responsible for any delay or inconvenience during
the journey due to the break down of the vehicle or any other
reasons beyond control of the school.

. Transport timing should be maintained by the students. They must

reach five minutes (5min) before the scheduled time at the pick and
drop points or else the school won't be held responsible for their
inconvenience.

. Atthe time of any sort of Bandh of Maharashtra state the school will

not be able to give any transport facility to the students.

If any student is found playing mischief in the bus, will be penalized
afterinformationto the parents.

Transport charges will have to be paid during the month if not to be
paid term wise because of avoiding the inconveniences towards
fuel consumption and other maintenance charges of the vehicle
from time to time.

The name of the student will be struck off from the list on non
payment of transport fee for 2 consecutive months.

Delay in payment of Transport charges will attract Bus late fee as.
Re-admission will be made by partial fine of Rs. 100/-

. Transport facility once given to a student can not be discontinued in

the middle of the session without prior application and approval by
the School Authority.
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EXAMINATIONS & PROMOTIONS

1.

Promotions are granted on the basis of the whole year's work of the
student as the final examination alone is not a Promotion
Examination. So every student should maintain the regularity in
attendance and the work needed from the beginning of the year.

No text books, note books or other papers are allowed in the
examination hall. Students are not allowed to leave their seats
without the permission of the Supervisor of the Examination Hall.
Students found copying or using unfair means during examination
will be dealt with severely.

Practical and orals are also conducted under the syllabus during
examination period.

Parents should contact the Principal/Headmistress if they suspect
that the marks have been altered without the Class Teacher's initial.
All promotions and detentions are decided only after careful
consideration of all aspects of the student's progress. Hence the
decision of the Principal in thisregard is final and binding.

In case of BOARD EXAMINATION the application forms may be filled
and fees may be received in advance for the convenience only and
the school authorities reserve the right to withdraw the said for if the
conduct/attendance of the students are not found satisfactory.



GENERAL CODE OF CONDUCT FOR THE STUDENTS.

10.

11.

12.

Discipline is an integral part of the school culture. The school
encourages self-discipline that arises from within and remains
throughout life. Some general rules of discipline to be followed are:
At the first stroke of the assembly bell all the students must fall in
line immediately and form the lines for the assembly where they
will recite prayers and subsequently move silently to their
classrooms.

Students are expected to maintain discipline within the school
campus andinthe classroom.

Students should be neatly dressed and come to school in proper
school uniform at all times. They should be worn ID at all times
whilein school.

Gifts( in cash or kind) to the teachers is not allowed without prior
consent of the Principal

Students must keep their class and surrounding neat and clean.
Mobile phones, cameras or any other gadgets are strictly prohibited
inside the school premises. CD/Pen Drive may be brought only if
they have asked by any teacher.

Our students are expected to speak only in ENGLISH right from the
moment they enter the school premises and also inside school bus
andvan.

Students should remain within the school campus during school
hours. Adequate and hygienic food items should be brought.
Students should not have party in their classroom or in the school
premises.

All tests and evaluations are compulsory and exemptions from
evaluations will not be considered unless on medical ground
supported with evidence.

Parents/Guardians are not allowed to see their children or
interview the teacher during school hours.

No books, other than those prescribed may be brought to the

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

school premises without the permission of the school authorities.

A record of the children of the parents/guardians is maintained in
the school office. Any change should be promptly informed in
writing to the school office as well as to the Class Teacher.

Taking leave during working days is strongly discouraged. Parents
are responsible to make up for the loss of the students in case of
leave taken.

Students performance certificate and other certificates will be
issued only to those who leave school after completing the full
course, if their attendance and conduct are satisfactory. This must
be taken within ayear orelse no such certificate will be issued.
Students must cooperate to ensure that proper discipline is
maintainedinside and outside school premises.

Any correspondence by the parents should be on a separate
application/note on a fullscape paper and must be sent in an
envelope.

The school diary must be brought to school daily an should be
maintained carefully. If the student misuses his/her diary or losesiit,
a new copy is issued to him/her against payment of its cost and an
additional penalty prescribed by the Principal.

A student who comes to school without diary will not be admitted
toclass and will be marked absent.

Writing or scribbling on walls and desk, benches or anywhere else is
strictly prohibited.

Any kind of damage done by students to the school equipments,
furniture, building etc. will have to make good and penalty shall be
decided by the Principal.

Fancy watches are not allowed to be worn in the school and will be
confiscated. Students from Std.VIl only will be allowed to wear wrist
watches.

For breach of any school rules, a student may be fined or otherwise
punished at the discretion of the Principal.
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Day

HOME ASSIGNMENT

Date :

Period

Subject

Work Done in class

Home Work

Remarks

Day

HOME ASSIGNMENT

Date :

Period

Subject

Work Done in class

Home Work

Remarks

Parent's Signature

Day

Date :

Class Teacher's Signature

Period

Subject

Work Done in class

Home Work

Remarks

Parent's Signature

Day

Date :

Class Teacher's Signature

Period

Subject

Work Done in class

Home Work

Remarks

Parent's Signature

Day

Date :

Class Teacher's Signature

Period

Subject

Work Done in class

Home Work

Remarks

Parent's Signature

Day

Date :

Class Teacher's Signature

Period

Subject

Work Done in class

Home Work

Remarks

Parent's Signature

Class Teacher's Signature

Parent's Signature

Class Teacher's Signature




HOME ASSIGNMENT STUDENT LEAVE APPLICATION FORMAT

Day Date :
Period Subject Work Done in class | Home Work | Remarks Dat
AT
To
The Principal
Sanghvi International School
Parent's Signature Class Teacher's Signature My Son/Daughter
Day Date : Ms./Master
Period Subject Work Done in class | Home Work | Remarks studying in Divn. will not be in position to
attend class from to due to
(health/any other reasons).
Please kindly grant leave for the above said period.
) ) Thanking you.
Parent's Signature Class Teacher's Signature
Day Date :
Period Subject Work Done in class | Home Work | Remarks
Yours sincerely
Signature
Parent's Signature Class Teacher's Signature
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TEACHER'S REMARKS TEACHER'S REMARKS

Date Teacher's remarks Initials Parent's Initials Date Teacher's remarks Initials Parent's Initials




PARENT'S PAGE

Date

Communication

Parent's Signature

Teacher's Signature

PARENT'S PAGE

Date

Communication

Parent's Signature

Teacher's Signature




PRINCIPAL/H.M'S REMARKS PRINCIPAL/H.M'S REMARKS

Date Principal/H.M's remarks | Initials Parent's Initial Date Principal/H.M's remarks | Initials Parent's Initial




ABSENCE RECORD

Date of
absence

No. of
days

Reason for absence

Sign of
Parents

Sign of
Teacher

ABSENCE RECORD

Date of
absence

No. of
days

Reason for absence

Sign of
Parents

Sign of
Teacher




LIBRARY RECORD

S.No.

Name of the book

Date of issue

Date Return

Librarian's sign

GENERAL FINE / TUITION FEES DUES RECORD

Date

Reason

Amount

Teacher's sign

Parent's sign




PICNIC/STUDY/TOUR NOTICE

Dt.
Students of std. will be taken on a

picnic/study tour requested to remit Rs. along with

the consent slip. The students will leave the school at

and return by.

Students should be in their proper uniform.
Principal Sign

ANNUAL CULTURAL FUNCTION

Dt.
Dear Parent,
Your child has taken part in the function kindly send us Rs.------------
towards the charge of the costumes.

Parent's/ Guardian's Sign Class Teacher's Sign

Dear Parents

Kindly drop your child on at in the morning. The

tour bus will start from the school on and will back at

(tentatively). Parents shall come personally to pick

up their child.

Parent's/ Guardian's Sign Class Teacher's Sign

Dt.

Kindly hand over your child to the class teacher on at
in and take him/her back from the school at

Parent's/ Guardian's Sign Class Teacher's Sign

CONSENT FORM
To
The Principal
I wish to send my son/daughter who

is studying in std for his/her participation in the tour

programe on at from

school on my own responsibility.

Thanking your. Yours faithfully
Parent's/Guardian's sign
39

Dt.

School will remain close Dt. on account of the

annual Function.

Parent's/ Guardian's Sign Class Teacher's Sign

SPORTS

Dt.
School sports will be held from to . Your child

has taken partin the events. So kindly handover your child tothe class

teacheron and pick up at fromthe classteacher.

Parent's/ Guardian's Sign Teacher's Sign
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EXAMINATION TIME TABLE

PERIODIC TEST - | (From 24th July to 30th July)

Date

Day

Time

Subject

PERIODIC TEST - Il (From 7th January to 12th January)

Date

Day

Time

Subject

Instruction: Students are informed not to bring the books during the

examination.

Syllabus from

to

HALF YEARLY EXAMINATION (From 23th October to 27th October)

Instruction: Students are informed not to bring the books during the
Syllabus from

examination.

to

Date

Day

Time

Subject

ANNUAL EXAMINATION (From 11th March to 20th March)

Date

Day

Time

Subject

Instruction: Students are informed not to bring the books during the

examination.

Syllabus from

to

Instruction: Students are informed not to bring the books during the
Syllabus from

examination.
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CLASS TIME TABLE

CLASS TIME TABLE

Days/Period

2

3

4

Days/Period

2

3

4

Monday

Monday

Tuesday

Tuesday

Wednesday

Wednesday

Thursday

Thursday

Friday

Friday

Saturday

Saturday

CLASS TIME TABLE

CLASS TIME TABLE

Days/Period

2

3

4

Days/Period

2

3

4

Monday

Monday

Tuesday

Tuesday

Wednesday

Wednesday

Thursday

Thursday

Friday

Friday

Saturday

Saturday

CLASS TIME TABLE

CLASS TIME TABLE

Days/Period

2

3

4

Days/Period

2

3

4

Monday

Monday

Tuesday

Tuesday

Wednesday

Wednesday

Thursday

Thursday

Friday

Friday

Saturday

Saturday




CLASS TIME TABLE

CLASS TIME TABLE

Days/Period

2

3

4

Days/Period

2

3

4

Monday

Monday

Tuesday

Tuesday

Wednesday

Wednesday

Thursday

Thursday

Friday

Friday

Saturday

Saturday

CLASS TIME TABLE

CLASS TIME TABLE

Days/Period

2

3

4

Days/Period

2

3

4

Monday

Monday

Tuesday

Tuesday

Wednesday

Wednesday

Thursday

Thursday

Friday

Friday

Saturday

Saturday

CLASS TIME TABLE

CLASS TIME TABLE

Days/Period

2

3

4

Days/Period

2

3

4

Monday

Monday

Tuesday

Tuesday

Wednesday

Wednesday

Thursday

Thursday

Friday

Friday

Saturday

Saturday
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